Email Policy (approved 9/2000; updated 4/2014)

1.    The College maintains a list of email addresses for all members of the College.

2.    The email list is for the exclusive use of the College, and will not be sold or given out to other organizations or businesses.

3.    The email list may be used at the discretion of the Executive Committee or Executive Director to notify the membership of business and issues relevant to the college and its mission.

4.     The email list may be used to notify the membership of upcoming professional events sponsored by other organizations only with the approval of the Executive Committee.

5.    The College should limit the number of emails to approximately 12 per year. The 12 emails would likely consist of 1 update per quarter (with link to newsletter), 2 about elections, and 6 miscellaneous (e.g., to specifically promote attendance at Annual Meeting, to announce important policy issues).

6.    Members may elect to have their name removed from the email list if they do not wish to be contacted in this way.

Website and Social Media Policy (approved 9/2002; updated 4/2014)

1.    The College maintains a website and social media sites (i.e., Facebook, Twitter, and LinkedIN) as a method of communication with both members and non-members of the College.

2.    The primary objective of the website is to advance the College and its mission, while the primary objective of our social media sites is to increase awareness of the College and the field of epidemiology in general among non-members
3.    Members of the College may use the log-in function on the Member Section of the ACE website to edit their contact information and search the member directory. 
4.    Members of the College may use the website and social media sites to advance individual activities directly related to epidemiology and of potential interest to other members. See items 5 & 6 below.
5.    Members or non-members may request that specific events related to epidemiology be posted on our website and/or social media sites for a time-delimited period. The Communications Chair, Vice-Chair, and Executive Committee will consider all requests in a timely manner and if approved, the event will be posted within 7 working days. Events should include the following information: name of event, date(s), location (facility, city, state, and country), short description of event, and contact information for more details (i.e., full name, telephone #, fax #, email, URL).

6.    Members or non-members may request that news items related to epidemiology (e.g., ACE member appointed to position of national prominence, memoriam to recently deceased epidemiologists, job opportunities) be posted on our website and/or social media sites for a time-delimited period. The Communications Chair, Vice-Chair, and Executive Committee will consider all requests in a timely manner and if approved, the news item will be posted within 7 working days. 

7.    ACE Committee Chairs, Executive Committee members, and Board of Directors members may request at any time that content on the website be updated/edited as needed to reflect changes in the College’s policies, procedures, activities, and mission. The Communications Committee or Executive Director will make appropriate changes within 7 working days.

8.    The ACE Communications Committee and Executive Director will make the regular updates to our website and social media sites including, but not limited to:
a) Change the member highlight on the website on a quarterly basis

b) Upload the latest ACE  newsletter on the website within 2 weeks of its email release to the general membership

c) Revise the awards page on the website with the latest award recipients within 2 weeks of the ACE Annual Meeting

d) Upload new BOD-approved materials (e.g., strategic plan, policies and procedures, position statements) to the website within 2 weeks of the final approval

e) Archive the previous meeting materials on the website 6 months after the ACE Annual Meeting

f) Provide weekly status updates/tweets/items for discussion on ACE social media sites

